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ST101 Preparing for your Job Search: Evaluate your Skills, Research the Labor Market, Create a Plan
This class will teach you how to understand the job market and how to identify your skills.

Solutions

Off site classes
Click here

ST102 Creating Resumes
This class focuses on how to get the most out of your resume to land the interview.
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ST103 Networking and Telephone Techniques
Learn the techniques to get past the "gatekeeper" and how to find your next job through the hidden job market.

ST105 A,B,C's of Workintexas.com- How to Maximize your Profile
Learn how to maximize your profile and how to get the best exposure in the largest job database in the state of Texas.

ST106 Interviewing
Learn to anticipate and prepare great answers for tough interview questions.

ST107 Internet Job Search
Learn to utilize web sites that will give you an advantage in your job search.

ST109 Tips on the Federal Job Application Process
Take the guesswork out of completing and submitting applications for Federal jobs

ST114 LinkedIn Workshop - Introduction
LinkedIn is used by almost every recruiter in the US. Learn what LinkedIn is and how it can help your job search and networking.
Create your profile and learn the basics of the LinkedIn web system.

ST115 LinkedIn Workshop - Advanced
Now that you have a LinkedIn profile, learn how to expand your connections using this popular Human Resources site. LinkedIn
tips and tricks will be shown. Even if you haven't joined LinkedIn yet, this class will still be very informative.
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ST116 NEW!! LinkedIn Workshop - Advanced Interactive Solutions
Students must have completed LinkedIn Intro or be proficient in LinkedIn before taking this class. This Off site classes
interactive, hands on class is given in a computer training facility. Students will use LinkedIn with the Click here
Instructor. This is a good time to ask questions and gain a deeper understanding of LinkedIn capabilities. I
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ST110 Budgeting, Debt Elimination and Cash Flow Mgmt Heartland
Learn tips and techniques you can apply today to help you take control of your budget, Institute
eliminate consumer debt & manage your monthly cash flow. Erposiering Orgimixacions and Their Beople

Through Financial Education

ST111 Building & Protecting Your Nest Egg (Focus on Preparing for Retirement)

Maximize your golden years with strategies designed to jumpstart your retirement no matter how far in the future you plan to stop
working.

ST112 Protecting Whatdéds Yours (Focus on I nsurance)

Discover how to protect you, your family and the assets you have worked so hard for. Topics include strategies to minimize legal
exposure, protecting your paycheck, how to conduct a life insurance audit and alternative methods of preparing for long-term
care expenses.

ST113 Keeping More of What You Earn (Taxes in Retirement)
Explore strategies to legally reduce your tax liability. Put more of what you earn to work for you and your family while building a
tax-balanced approached for your retirement.
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ST120 HR Career Development Courses i TBA
HR is currently developing additional career and personal development courses. Page 3/3
Information will be available in May.
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